<INSERT QUARTET LOGO &/OR PROFESSIONAL PHOTO>
City, State/Province -  (###) ###-####  -  <Email Address>

<Insert Date>
<Organization Name> 
<Organization Address 1> 
<Organization Address 2> 
Attn:  <Insert Organization Contact Name>
Dear <Insert Organization Contact Name>

As you plan your event calendar for the upcoming year, we hope you will consider <Insert Quartet Name> for <Insert Organization Name>.   Our performances all include:

· Acappella  – Acappella singing is presently at a new height of worldwide popularity, and the Rochester area is a hot-bed of a cappella fans.  Your audiences will experience the unique 4-part harmony ‘buzz’ of our dynamic foursome’s sound.

· Flexibility - We do not require microphones, electronic equipment, instruments, or special staging.  <Insert Quartet Name> is ‘portable’ - We can fit in virtually any space and move around any venue as needed.  Entertainment packages can be crafted for any length of time for a reasonable price.

· Variety – Our repertoire includes popular favorites from all eras & musical styles so as to please audiences of all ages and backgrounds.  <Insert Quartet Name> entertains regularly for a wide range of events and occasions, and can tailor our performances for each unique need.  Upon request, we can also provide fun, audience-involvement activities.
· Quality - <Insert Quartet Name> has over ___ years experience performing throughout the greater <Insert City Name> area and beyond.  <Insert sentence about quartet awards if any>
We very much look forward to the opportunity to speak with you about sharing our unique brand of entertainment at an <Insert Organization Name> event.  Thank you for your consideration.

In Harmony,

<Insert Quartet Name> 

<Insert Quartet Member First Names only>
<Insert Quartet Website Address>

Contact:  <Insert Quartet Contact Name, Email Address and Phone>
